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New Method for
Transmitting
XML Payroll Files

TheNew Hampshire Retirement System (NHRS)
hasbeen workingwithitspension administration
software vendor to provide employerswithamore
securemethod for transmitting monthly XML payrall
filesto NHRS. NHRShasadded alink to the
Employer Reporting System (ERS) web Siteat
www.nhr s.or g under the“Member Reporting”
section, whichwill dlow employersto upload the
XML payrall fileviaasecureline. (NHRSuses
Verisgnto protect thedata)) By submittingthe XML
filesinthismanner, theidentity of NHRS membersis
protected.

Thisnew feature, including instructions, isnow
availableto employersonthe ERSweb site. To
accesstheinstructionson theweb site, choose
“Employer Reporting System”, then choose“ XML
Upload Help”. Employersmust send thenext XML
payroll fileusing thisnew method.

IMPORTANT: Pleasenotethat any XML
payroll filessent to er shelp@nhrs.state.nh.uswill
not be accepted after October 31, 2005.

Pleasecall the NHRS helplinewith any questions:

1-877-917-6477 x285

Employer Name and ID
Needed on All Reports

Asanéeffort to providetimely, accurate services
toitsparticipating employers, NHRSisrequesting
that al employersincludetheir employer nameand
employer identification number onal reportsand
correspondence submitted to NHRS.

Status of Additional
Contributions Applications

NHRS memberswho applied for theAdditiona
Contributionsprogram by the deadline of December
31, 2004, should receivetheir cost calculationinthe
mail in early September. Memberswho do not
recelvetheir cost cal culation by September 15, 2005,
or who have questionsabout their cost calculation,
should contact NHRS by writing to:

ATTN: ServiceCredit Specialist

NH Retirement System

4 Chenell Drive

Concord, NH 03301

Or, membersmay contact NHRSby email:
rmackin@nhrs.state.nh.us.

Pleasenotethat theAdditional Contributions
programisavailableto only those memberswho
applied by December 31, 2004, and whose
applications have been approved, asstated inthe
NHRS statutory provisions(RSA 100-A).
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Please let NHRS know what your

information and training needs are so
we can best serve you...

Please contact NHRS at:
Email: kfrance@nhrs.state.nh.us
Phone: 1-877-917-6477 x252

Are You Changing
Payroll Software Vendors?
Please contact NHRS at:
mbrock@nhrs.state.nh.us,
or by phone, 1-877-917-6477 x259
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Differential Pay for NHRS Members Called to
Active Military Duty Should Not Be Reported

Membersof the New Hampshire Retirement
System (NHRS) who must leavetheir NHRS-
covered employment becausethey arecaledto
activemilitary duty may be

Accordingly, NHRS cannot accept contributionson

amember’sdifferentid pay, and employersmust

not report those wagesto the System.
NHRSmemberswho are

entitledtoreceive NHRS
servicecredit for theperiod
of military duty, upon
applicationto the System.
NHRS members, however,

NHRS cannot accept contributions
on amember’s differential pay, and
employers must not report those
wages to NHRS.

caledtoactivemilitary duty
may recelve up to threeyears
of NHRSservicecredit at no
cost. To qudify, amember
must return to NHRS-covered

will not receivesdary credit
for any differential pay whichthey receivefromtheir
former employers.

Thelnterna Revenue Service (IRS) doesnot
deemdifferentid compensation paid by an
employer to aformer employeewho wascalled to
activemilitary duty as“wagesfor services
performed in employment”. Based onthelRS
regulation, NHRS memberswho arecalled to
activemilitary duty arenot consideredto be
employed by the NHRS-parti cipating employer and
arenot “inservice” for NHRS purposes.

Reporting Wages for

The School Year
10-Month Or 12-Month Reporting?

When reporting member wagesto NHRS,
SAUsand school districtsmust select “10-month
reporting” for teachersand employeeswhowork a
10-month school year. SAUsand school districts
should not select “ 12-month reporting”, unlessa
school employeeisworking during the summer
monthsof July and August. Althoughteachersand
school employees may bepaid during the summer
monthsfor timeworked during the 10-month
school year, the SAU or school district must still
select “ 10-monthreporting”.

All teachersand school employeeswhowork a
10-month school year receive onefull year of
NHRS service credit despite thereporting period.

employment within oneyear of
military discharge and send to NHRSacopy of his/
her DD 214 form. NHRSwill then post the service
credit to the member’saccount, at no cost tothe
member. Memberswhosemilitary duty isin excess
of threeyearsmay receive up to threeyears of
NHRS service credit, at no cost, and the members
mayy purchasethe additional servicecredit, at their
own cost.

Thismilitary servicecredit will count toward
retirement digibility, just asif themembershad been
working intheir regular NHRS-covered position
during the period of active military duty. For more
information about military servicecredit, members
should contact NHRS at 1-877-917-6477 x232.

SAUs Must List Each
School District on Reports

Itisimportant for School Adminigtrative Units
(SAUSs) toincludethe nameof each school district
for which reportsare submitted. Thisenables
NHRSto match areport with the appropriate
school digtrict.

For any questions about
employer reporting issues,
please contact the NHRS helpline at
1-877-917-6477 x285.




